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Local Councils in England
Annual return for the financial year ended
31 March 2014

Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term ‘local council® includes a Parish Meeting, a
Parish Council and a Town Council.

The annual return on pages 2 to 5 is made up of four sections:

S=ctions 1 and 2 are completed by the person nominated by the local council.

- Section 3 is completed by the external auditor appointed by the Audit Commission.
- Saction 4 is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2014.
Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return,

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual raturn, together with your bank reconciliation as at 31 March 2014, an explanation
of any significant yearon year variances in the accounting statements and any additional informaticn
requested, to your external auditer by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefore,
unless requested, do not send any original financial records to the externzal auditor.

Audited and certified annual returns will be returned to the lecal council for publication or public
display of sections 1, 2 and 3. You must publish or display the audited annual return by 30
September 2014.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

More guidance on completing this annual return is available in the Practitoners’ Guide for local councils
that can be downloacded from www.naic.gov.uk or from www.sice.co.uk
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Section 1 - Accounting statements 2013/14 for

Enter name of
reporting body here:

BrameToN PAariSH Councik Councilestag

Readers should note that throughout this annual retumn references 1o a local coundl’ or "counal’ also

relate to a parish meeting.

Baances
broughtforward | 3 QU 8

Notes and guidance

Please round all fgures o nearest £1. Do not leave aﬁy boxes

blank and report £0 or N balances. All igures must agree o

underiying @nancial reconds.

Total batances and reserves al the beginning of the yearas

14768  recorded n the financial records. Value must agreeto Box 7 of
previous year

2 [+ Annual Total amount of precept recenved or recenable in the 2
it | 8000 1% 48 i a0

3 [*) Total other 67 f Total income or recepls as recomied n the cashbook kess the
recepts L L4 precept recedved e 21 InCluds any grants received herm.

4 |- Staffcosts Total expenditure or payments made to and on behall of al

5"'5“’ 5553L empioyees. Include salanes and wages, PAYE and Nl employess
and empicyers), pension contributons and empioyment expensas.

5 |-iLoan Total expenditure or payments of capial and interest made during
nismsl/capital O 0 the yearon the counci’s bormowings (f anyl
repayments

6 (-] Al other - | coBL Total expenditure or payments as recorded n the cashbook kess
payments 12683 staff costs {ine 4] and loan interest/capital repayments (Ene 51

7 (=) Baances Tetal balances and reserves al the end of the year,
comed fowars 7 68 122088 1 L aqual (142+3) — [4+5+6)

8 Total cashand The sum of al curment and deposit bank accounts, cash hoidngs
short term 1 §036 2197l andshortterm investments heid as at 31 March - to agreewith
rvestments bank reconciaton.

§ Total foed assets The original Asset and Investment Register value of all fxed
plusotheriong 22 307( 2 83071 assets, plus other long term assets cwned by the coundl 2s at 31
term nvestments Warch
and assets

10 Total borrowings o) 0 The outstanding capital batance as at 31 March of al loans from

third parties (ncluding PWLE!

11 Disclosure =R o RRIRT S S sl The councl acts as sole trustee for and s responsibie for
note managing trust funds or assels. Tha figures in the accounting
Trust funcs nA N}A statements above do not include any trust transactons
[nciudng
chantabie|

| certify that for the year ended 31 March 2014 | confirm that these accounting statements were

the accounting statements in this annual return approved by the council on this date:

present fairly the financial pesition of the council

and its income and expenditure, or property
present receipts and payments, asthe case may  and recorded as minute reference:

be.

Signed by Responsible Financial Officer

Date 12]5 | 20itL,

I‘Z.j aﬁ]la-u.,.

Iy [izn -15 a)
Signed by Chair of the meeting approving these
accounting statements.

X ¥ sesC i, .

Date 1205 |20
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Section 2 — Annual governance statement 2013/14

Ve acknowledge as the members of:

BaAarpTen Paavsa Coumclit Council/Meesng
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2014, that.

1 We approved the accounting statements prepared in prepared its accounting statementsin the
accordance with the requirements of the Accounts and }"_:-S way prescribed by law.
Audit Regulations and proper practices.

2 We mantained an adequate system of internal control, made proper arrangements and accepled

mcluding measunes designed to prevent and detect fraud Tfs responsibility for safeguarding the pubic
and corruption and reviewed its effectvensss. money and resources in its charge

3 We took all reasonabie steps to assure ourselves that there has only done what it has the legal power
are no matters of actual or polental non-comphance with }'.95 o do and has complied with proper
laws, reguiations and proper practices that could havea practices in doing s0.

significant financal effect on the abidity of the coundl to
conduct its business or on its fnances.

4 ‘We provided proper opportunity during the year for the during the year has given all persons
exercise of eecions’ nghts n accordanca with the TES interested the opportunsty 10 mspect and
requirements of the Accounts and Audit Regulations. ask questions about the councl’s accounts.

5 Wecamed out an assessment of the risks facing the considersd the fnancial and other risks it
councd and took appropriate sieps 10 manage those risks, ft! faces and has deall with tham properly.

including the introduction of internal controls and'or
extenal insurance cover wher required

6 We maintained throughout the year an adequate and arranged for a competent person,
effective system of internal audit of the councl accounting  Je§ indapendent of the financial controls and
reconds and control systems procedures, 1o gve an obiective view on

whether internal contrls mest the needs of
the councl

7  We took appropnate acton on &l maliers rased in reports responced to matters brought lo s
from internal and external audit. 7!5 anention by internal and external audit.

B We considersd whether any litgation, Fabdites or disciosed everything it should have about
commitments, events or ransachons, octurmng ether 7!5 s business actvity during the year
during or after the year-end, have a financial impact on the including events taking place after the year-
councl and, where appiopriate have inciuded them in the end ¥ relevanL

accounting statements.,

8 Tmtﬁndﬁ-j.numrlgmanmﬁ—nwmpﬂymﬂs&wmmtuufhmmﬁth
managing trusiee we discharged our responsibiity n relation a sole managing trustes of a local trust or
to the accountablity for the fundsyassets, inciudng financial MNA trusts
reporting and, f required, ndependeant examinaton or audit.

This annual governance statement is approved Signed by:
by the council and recerded as minute reference : .
Chair X LF—Acstliwn
14|14 =15 b) | dated B-5. 201
dated 12/ o3/ 20i0 | Signed by:
i Clerk E Bonwwedd
| dated 12]0s |2c1&
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Section 3 — External auditor certificate and opinion 2013/14
Certificate

We centify that we have completed the audit of the annual return for the year ended 31 March 2014 of

BAARPTON PALISH CoJlrmcit Council ety

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal contrel. The council prepares an annual return in accorgance
with proper practices which:

- summarises the accounting records for the year ended 31 March 2014; and

- confirms and provides assurance on those matters that are important to cur audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legisiation and regulatory
requirements have not been met.

External auditor report

Exceptfor the matersreporiad-bolowd” on the basis of our review, in our opinion the infermation in
the annual return is in accordance with proper practices and no matters have come 1o our attention
| giving cause for concern that relevant legislation and regulatory requirements have not been met.

("delete as appropnate).

(continue on a separate sheet if required)

| Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)
External auditor signature | (V"R + _ /2D

|
External auditor name | Mark Heap for Grent Thomton UK LLP | Date Jﬂﬂ‘gﬂ'ﬂi—_l

mmmwmmmmwwmmmmhmm
_ require \lmbyhumﬁ:ﬂm
ter ‘*md"
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Section 4 — Annual internal audit report 2013/14 to
BrAarpToN PAISH Coumcic .

The council's internal audit, acting independently and on the basis of an assessment of risk. carmed
cutl 2 selective assessment of compliance with relevant procedures and controls expected to be in
cperation during the financial year ended 31 March 2014.

Internal audit has been camied out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summansed in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in 2ll significant respects, the control cbjectives were being achieved
throughout the financial year t¢ a standard adequate to meet the needs of the council.

Internal control objective Agreed? Please choose
only one of the following
Yes No®™ | Not cowered™
A Appropriate accounting records have been kept property throughout the year. 1{5
B Thecounc's financal requiations have been met, paymants were supported by imoeces,
all expenditure was approved and VAT was appropriately accounted for. ?;f

C The councl assessed the sigreficant risks 10 achseving its objectives and reviewed the
adequacy of amangements 10 manage these.

O Theannual precept requirement resulted from an adequate budgetary process; progress
agans! the budge! was regularly monitored. and resenves wemn appropnats ‘L.li

E Expected income was fully recered. based on comect pnces, properly recorded and
promptly banked; and VAT was approprately accounted for ‘L;

F Pelty cash payments were properly supperied by receipts, al pelty cash expenditure
was approved and VAT appropriately accounted for. #

o pd-l.\Bcn.nQ
G Salanes 10 empioyees and alowances 0 members werne pasd in accordance with councl
approvals, and PAYE and NI requirements were properly apphed. ‘L;
H Assetand mwestments regrsiers were complate and accurate and properly manianed. \&i
| Penodc and year-end bank account reconciliations were properly carnied out 1’—3

J Accounting stalements prepared dunng the year were prepared on the coimect
accounting bass recels and payments of mcome and expenditure), agreed io the

cash book, were supported by an adequate audit trall from underlying records, and \{6
where appropriate deblors and credilors were property recomded.
K Trust funds (inciudng chantable! The councd met its responsiblites as a trustes.

oV agilicatile
For any other risk areas entfied by the counal (kst any other risk areas below or on separate sheets f needed) adegquats
controls gxsted

Name of person who camied cut the internal audit B R A~ —alT DaaA .
Signature of person who camied out the internal audit é&.ﬂuﬂaﬂ Date #5.@.2evd

hﬂhmaﬂﬂmihmﬂﬂuﬂ.qh‘mh{,
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Guidance notes on completing the 2013/14 annual return

1

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide® which s updated from time to time and contains everything you should need to
prepare successfully for your financal year-end and the subseguent audit. Both NALC and SLCC have
heiplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i1.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendmentsto the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initafed
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexpizined amendments will be returmed unaudited and may incur additonal costs

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the external auditor.

Do not send the exiernal auditor any information not specifically asked for. Doing sois not helpful,
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Char
Make sure that the copy of the bank reconciliaton which you send to your external auditor with the
annual return covers all your bank accounts. If your counci helds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconciliation is avaiable in the
Practitioners’ Guide®.

Explain fully significant variances in the accounting statementson page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
kncw that you understand the reasons for all vaniances. Include complete analysis o support your
expianaticn. There are a number of examples provided in the Practitioners” Guide® to assist you.

if the external auditor has to review unsolicted informabion, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

Make sure that your accounting statements add up and the balance carried forward from the
previous year ([Box 7 of 2013) equals the balance brought forward in the cumrent year (Box 1 of
2014}

Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

Completion checilist —'No" answers mean you may not have met requirements _
All green boxes have been completed? v©

All sections

All information requested by the extamal auditor has been sent with this annual /"
return? Pleasa refer o your notice of audit.

Councd approval confirmed by signature of Chair of mesating approving \/
accounting statements?

Section 1 An explanation of significant variations from last year to this yearis provided?

/"'
Bank reconciliation as at 31 March 2014 agreedto Box 87 v
An explanation of any difference between Box 7 and Box 8 is provided? v

Sections 1 and 2 Irustfunds - all disclosures made if councl is a sole managing trustee? NA

NB: Do not send trust accounting statements unless requested.

Section 2 For any statement to which the responsais 'no’, an explanation is provided?

NA
Section 4 All green boxes compieted by intemal audit and explanations provided? s

rom your local NALC and SLCC repre

=
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