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L ocal Councils, Internal :3 ttage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in Englénci with an annual turnover of £6.5 million or less must complete
an annual refurn at the end of each financial vear in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority'* includes a Parish
Meeting, a Parish Council, a Tewn Council and an Internal Brainage Board.

The annual retura on pages 2 to 4 is made up of three sections:

— Sactions 1 and 2 are completed by the smaller authority. SmaHer autharities must approve
Seaction 1 before Section 2.

— Seclion 3 is completed by the external auditor.

in addition, the internal audit report is completed by the smaller authority's intemal audit provider.

Each smaller authority ntust approve Sectlon 1 and Sectlon 2 In order and in accordance
with the regulrements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checktist, are provided on page 6 and at relevant points in
the annual return. ]

Complete all highlighted sections. Do not teave any highlighted box blank. incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, fogether with the bank reconciliation as at 31 March 2017, an expltanation
of any significant year on year variances in the accounting statements, your notification of the
commeancement date of the period for the exerclse of public rights and any additiona
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for thelr work, Unless
requested, do not send any orlglnal financial records to the external auditor.

Once the external auditor has completed their work, cerified annual returns wil! be returned to-the
simaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual retum, including the external auditor's report, by 30 September 2017,

It should not be necessary for you to contact the external auditor for guidance.

MD]‘E.QUiﬁE[‘EEE on completing this anﬁﬁai refurn is available in the Practitioners’ Guide that can
ba downloaded from www.nalc.gov.uk or from www slcc.co.uk or from www.ada.org.uk

“for & complale Vel of Bodfas Mal may bo smaller autfionities refer fo schedule 2 fo Locs! Andil and Accountabiliy Act 2014
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“Section 1 —Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of

smaller autherily. here: f-.?a 7 -'“- e ﬂ' N F' H RS v Cw u.u Ol

our respensibility for ensuring that thers is a sound system of mternal contral, In«::iudlng the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect ta the accaunting statemerts for the year ended 31 March 2017, that:

Agroed s

m ricans that this smaller awthaority:

1. Wa have pid in place amengements for effective S o prepared s secounting stalements in

| accordance with the Accaunts and
Audit Regielafions.

fnancial management during the year, and for the
pregaration of tha accouniing stalaments,

/

2. We mainfained an adequate syztern of Inlemal sonirl, B . made preper amangements and accaptad
brrcduding measures designed o prevent and detect / -7+ | responsibiily [or ssfeguarding the public money
fraud and cormuptlon and reviewed ils effectiveness. ' and resourcas in Hs charga.

3. We took alf reascnabla gleps to assure oursslves that
there are na matters of actug] or petanttal por-comphance
wilh [aws, reguletions and proper practices thatf could
hava a signifcant Tnanclal eifacon the shitity of this /
smaller awtharnity to conduct its business or on
itz finances.

haz only dena whal it hag the fegal power lo du
and has eomplied with proper practces
1A deing =o.

4, We provided proper opportunity during the yaar for the 3 B durdng the yeer gave all persons interested the
angrcles of slaciars’ ights in accordance with the - opparonity o inspest and ask queslions about
1. requirements of the Accounts and Audit Regulaticns. this authgity’s accounls. ]
E W camiad out an assessment of IRee fska fecing this considered the financial and cther risks || {facss
smaller suthorty and took appropriste steps to manage and has dealt with them propery.

thoge rishs, incleding the intreduction of internal carlmls / 1.

andfor external insUrrance sover whare required.

arangad fer 3 competent parson, [ndependeant
of the financial contrals and proceduras, 1o ghe
an ohjeclive view on whelher infermal conirols
maenat thie neets of this srmsfler authority,

raspondead 1 matters brought to iis attention by

6. Wemaintzinad throughout the year an adequale and
. effective system of intarmal audit of tha al::ca:}unt!ng
teconds and contmt systems. '

7. Wa look appropriate action on all mallers reized in
repoits from intemal and extarnal aodi. intermal and extamnal audif.

8 e considered whathoer any liigation, liabifites or dizclosed everything it should have about
CORTAETSNS, svenls or ransactions, ocouming sither R s huslness ardivily during the year
during or after the year-and, have 3 financial impact on his / e inclrding evants taking pfacse after the year-<nd
simaler authortty and, whera approprata have nclided : if relevant.
them in the accounting stalements.

9. ([Few local councils only) Trust funds incloding charkable,
by eir eapacily as lhe sole manapging trestes wa
discharged sur accounlability responeibilifes for the
fund{s)fassets, including financal repating and, I
rexUlred, independent examination o audit.

has mei 51l of ifs responsibitiies where it is a
sole managing fristes of 8 local bust or usts.

This annual govamanee slatement is approved by this : :
smaller authority on: | Signed by Chair at meeting where approval [s glvan:

—_ZJebifzert

and racordad as minute reforence: Clark: ' : '
L 26[47-18 ) S R L

*Note: PIEBSE provide’ explanations io tha extamal auditor on & sep&ra'te shesl far each ‘Nu respﬂnse ‘Describa h[:rwihls sm:allar -
auihnrlty wiik ﬂddreaﬁ the maknesses |den!|ﬁed . .
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| Section 2 - Acculunting statements 2016/17 for

Enler name of
smaller authorily herna:

BRAAFTON  Paaigw

Councin .

Year ending

31 March

2017
.

Motes and guidance

Please round &l figures to roarest £1. Co not loave any hoxes blank
and report ¥0 or Mil balances. Ml figures must agree to endodying
hipancial recerds,

1. Balances brought

Talal balances and reserves al the beginning of the year as recorded

forwerd E'J D Aug ZE o\ & [ the Frangial recards. Velue must egiee to Box 7 of previcus year.

2. [+ Preceptor Rates | . : o " Toial amaount of pracepl {or far IDBe, raies and kvies) recaived
and Levias 18 n. _T_-! 2 t-l-_'_‘l"-' Sk oF recalvable In the year, Exciuds any grans recived,

3. f+)Totel = =5 | g9 0 | Tetalincome or recalpts a5 recorded i the cashbook less the
othar receolyls '2' ] e pracept or raieslevies racalved (fne 2} [nclude any grants received.

4. () Staff costs : . S — Total xpanditura or paymanls made ta and on behalf of atl

5_ ‘i S 0 E‘ f_ employees., Include salafdes and wages, FAYE and MI (eEmployees
- . o and employars), pansion contributfens and smploymoem expenses,

8 (- Loan 3 Tetal exponditura or payraants of caphal and Interest made donng
Interssticapilal v o the year an tha smallar audharitys borewings {if any).
repayments - .

6. {-} All other .' i a Total expenditure or payments a5 recomed iR the cashbook less stal
paymenis i % 33‘1 . "L_-‘J '}'di 5 cosls {Iine 4) and loan interasticapkal repayments {kne 5.

. {=) Balencey camried . . e Tetal balancas and resarvas a2t tha and of the yaar, Most equal
forward ZB’G "'3 L.;.SC-" g é’ {1+2+3) — (d+3+6)

8. Total value of cash R ’ . Tha st of 2l eurrent and deposit bank accounts, cash koldings and
and shiort temn 22,023 b2t 9 8 | shori tem investmants hatd as at 31 March — To agraes with bank
invastmants L N reconsiliation.

0, Total fixed assels D T " [ This cell shows the value of st the property ihe autharity cwns. | is
plus leng lerm \ oé—ti 555 '.-l E;ﬁf & 5‘5 made up of its fixed aseafs and long-tarm invastmants.

Investments : E _ N
and agsats ' -

1. Total £ o The culstanding capitzl balance as at 31 March of all loans from third
bomowings parles (ncluding PNLE),

11. {For Local Councils
Orily) Disclosure
nota ra Trust funds

{includirig chartatie}

The Gouncll acts as sale tustes for and is responsible for menaging
Trust funds or assets.

M.B. The figures in the accounting statements

above do not inchede any Trust transackions.

| cerdify thal for the year ended 31 March 2017 tha
ascounting statements in s enAual return present faidy the
financial position of this amatler authaily and ils ioeome ard
expendifurz, or prapordy presant receipls and payments, as

lhe case may be.

Signed by Reaponaible Financfal Oficer

Date

2|06 d2eiT

| conflirn that these aoccaniing slaemenls were approved
by this smalter authority on:

- vz foelzer7 .|

and recorded as minute rieferenco:

| 2'5")1j.ﬁ.;[3-,=§ ]

- l Higned by Chair at ma&ﬁng whera approyal Is gh.reh:
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Section 3 — External auditor report and certificate

fn respect of:

Enter name of
smaltar authosity hera:

Dearvront FARSEH Codpirctie

1. Respective responsibilities of the body and the auditor

This smaller auihanty is responsibla for ensunng that its financial management is adequate and
effeciive and that it has a sound system of internal control. The smallar authority | prapares an
annuaf return in accardtance with proper practices which:

* summarises the accounting records for the year ended 31 March 2017; and

= confirms and provides assurance on those matters that are relevant to our dutfes and
responsibilities as external auditors.

Cur responsfbihty is to review the arnual return in accardance with guidances issued by the-
National Audit Cifice (NAQ) on behalf of the Comptroller and Auditor General {see note belaw).
Our work does not constitute an audit carried out in accordance with tnternational Standards on
Auditing (UK & Iraland) and does not provide the same leve! of assurance that such an audit
woufd do.

2. 2016/17 External auditor report
fweeptior the mater-teporad.belowi®an tha basis of our reviaw of the annusal flum, i1 aur opindoR the information la the annual ]

relum is in aceordence with sroper practices and ng oher mattars have come to ouf aiention Qiving cause for concam fat relevant
legletative and rE-gl.JFa!ur-_.r requiraments have not bean mel, {*delete as appropriatc).

Nowt
{continue on a separale sheet if reguined) '

Other matters not aﬂacfinj nur'npinlon which we draw 1o the attention of the amaller authaity;

N Ol

{cantinue on a scparate sheef i requirad)

3. 2'016!1? External auditor certificate

We certzfyfée—net—ae-mfy that we have completed our review of the annual return, and
discharged our respensibilities under the Local Audit and Accauntability Act 2014, for the
year ended 31 March 2017,

* We do not cedily completion besause: ) _‘

Extarna!audﬂnrs]gnaﬂr& i G_EHjﬂ_}m”m’l UK L{{/F’) : - -i
Srematatoreane | Grant Thornfon UKLEP o [ /4 77 —

Hote: The MAG (LN Quldﬂnﬂe 'n‘PpHcahre o extarnal aiditors’ wark on 2018117 ac:munls fn Auclrinr Guldanr.e Mofe AGNI!]E The J .

AGHN is a‘ra[labie fmm the MAC webstta [waay, fED. urg ukj
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Annual internal audit report 2016/17 to

Enter rame of ]
smaler authority hare: Banmetom F A Zisin Corgips ¢t Ln

This smaler authority’s internal audit, acting indspendently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant proceduras and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller autharity's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control ohjectives were being
achieved throughout the financial year to a standard adequate 0 meet the needs of this

smaller authority.

intarial comtiol objeclive Agreed? Please chooso only
e O B Fuliowwing

. Appropriate accourding recards have been kept propery throughout the year.

Mok
overed*

B. This smaflar auihoriy mel it financial reguialfons, paymenls were supported by invcices, 21t
expenditure was approved and VAT was appropriziely accounted fof,

G. This sinaller authority asaessed tho significant rdsks Lo achieving il objectives and reviawed he
adequacy of aranganents ko manage these.

-0 The precept or rates requirermant residfled from an adequate budgetary process; progress
against tha budaget wes regulerty monitored; and resarves were appropriate,

E. Expecled income was fully racefved, based on correct prices, property recordad and promplly
banked; and VAT was apprapriaiclr accountad far,

F. Peliy cash payments ware propedy supported by receipts, all petty cash expenditure was
approved and VAT appropristely accornled for,

Ho St @

Buthoity's approvals, and PAYE and NI requirements wens prapery appfied, )

H. Azset and invesiments registers were complate and agcurale and propedy maintained.

L. Pericdic and year-end bank accounl recondilialions were propery caricd out.

J. Accounting statements prepared duning the year were prepared o the somect accountng basis
{receipts and paymanis of [n¢ame and expendifurc), agreaed to tha ¢ash book, supported by an
adequate audst teail from undarlying racopds and where appropriate deblots and eradions were
propeddy recorded,

. Salzres o employses and allowances fo mambeis wers paid in acoordance with this smaflar /

K. (For local councils oaiy)
Trust funds (including charitable) — Tha councl mel its responsitilifies as a trustas.

For any othar rlsk areas ienlified by this smalier authorly adequete contrels existed gist.any ofher risk areas below or on separate
sheels if needed)

i
|
I

Namie of person who carried out the intemat audit. | &g o Laes oy ' o
signatura of parean who camied cut the internal audit LM | Crafa E a& vy 2o 'I._T-t- |

Yt the respﬂns& is "o’ plaase stale the Lrﬂpﬁl:ahuns and acfion baﬂrlg taken o address any weakness in conbrol identifiad

({add separate sheets f needad].

hole: if the response is ‘nol covired” please state when the mﬂst recant infemal audit work was done i thiz area and whan itis
! mest planned, or, H coverags is not required, Inema! audit must explain why not {add saparate sheats il needed),
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Guidance notes on completing the 2016/17 annual return

1.

10.

11

You must apply proper practices for preparing this annual return., Proper practices are found in the
Practitioners’ Guide™ which s updated from time to time and contains evenything you should need to
prepare successfully for your financlal year-end and the subsaguent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual retum is complete (.6, no emply highlighted boxes), and is propetly
signed and dated. Avaid making amendments o the completed ralurn. Any amendments must be
approved by the smaller authonty, propery inifialled and explanation provided. Annual returns
containing unexplained or unapproved amendments may be returned and incur additional costs.

Smaller authorities must approve Section 1 on page 2 kefore approving Section 2 on page 3.

. Use the checklist provided below. Use a second pair of ayas, perhaps a Councillor or Board Member,

to review the annual refurn for completenass and accuracy before sending it to the extermal auditor,

. Do not send the exdernal auditnr any information not specHically asked for. Doing so is not helpful.

However, you must tell the extemal auditor about any change of Clerk, Responsible Finance Qfficer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
anrnual return covers all your bank accounts. If your smaller authority holds any short-tarm
investments, note thair value on the bank reconciliation. The extermal auditor must be able to agree
your bhank reconciiiation to Box @ on the accounting statements {Seclion 2 on page 3). You must
provide an explanation for any differance between Box 7 and Box 8. More hetp on bank reconcitiation
is availatie in the Praclitioners’ Guide®.

Exptain fully significant variances in the accounting statements on page 3. Do not jusi send in a copy
of your detailed accounting records instead of this exptanation. The axtemal auditor wants to know
that you understand the reasons for all varances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examplas provided in the Practitioners’
Guide* to assist you. '

if the extermnal auditor has fo review unsolicited information, or receives an incomplete bank
recanciliation, or you do not fully explain varfances, this may incur additional costs for which the
auditor will make a charge.

» You must inform the external auditor of the date sef for the commencement of the period for

the exercise of public rights.

Make sure that your accounting statements add up and the balance caried forward from the previous
year [Box 7 of 2016) equals the balancs braught forward in the current year (Box 1 of 2017).

Do not complete Section 3 which is reserved for the external auditor,

Completion chocklist — 'Ma” answiers mean youd may 0ol have ma reguiremam s Oone?

Al secibons Al nighlighl=d boxes heve been completed 7

Al additicrek irformation requested, incleding the dates set for the peried for the exercise of
public rights, hos tean provided for the axtarnal audlioe?

A A

Section 1 for any statament ko which the response s no’, an.explanation s provded ?

Section 2 Smakler authonly approval of the acooonting stataments i confirmed by the signafime of the Chair

af the approval meeting?

An explanation of significant variations from last year to this year is provided?
Bank reconciliztion as at 21 March 2017 agreed to Box 87
An explamation of any difference between Box 7 and Box E is provided?

Saclions 1 and 2 Trust funds — all dischescres made if & Council is 8 sole managing trrstee? NB: Do not send Lust

accounting stataments unless reqUeastad,

Intemzl Audit report All highlighted boxes comploled by intemal audit and explarations provided?

VSN

*Neta: The Praciioners’ Guide is availsble from your local NALG, SLCGC or ADM representalives or from www.nalc.gov.uk ar
W Slococouk or wwwada org.uk.
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