Smafier authotity name: Brampton Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 (Si 2015/233)

NOTICE

NOTES

26 June 2019 (a)

4. Date of annauncement

2 Each year the smailer authorily's Annual Governance and Accountability
Return [AGAR]} needs to be reviewed by an axternal anditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As ithas yetto be reviewed by the appointed auditar,
it is subject to change a5 a result of that reviaw.
Any person interasted has the right to inzspect and make copies of the
accounting records for the financial year to which the sudit relates and all
books, deeds, contracta, bills, vouchers, receipts and ofher documents relating
to those records must be made avatable for inspection by any pefson
Interasted. Forthe yoar endad 31 March 2019, these documents will be available
on reasonable notice hy application fo:
s} E Boswell
Middte Spring Cottage, 8 Main Sireet,
Biackfordby Swadlincate DE11 BAL

commencing on {c) _ Monday 1 July 2019

and ending on {g) ___Friday ® Aagust 2019

3. Local government electors and their representatives also have:

» The opporunity to guestion the appotrted sudiior zhout the accounting
records; and

The right to rmake an objection which concems a matter in respect of which
the appointed auditor could either make a public intarest zaport or apply to
the court for a declaration that an item of zccount is unlawiul. WWiitten notice
of an objection must first be given to the audttor and a copy sent to the
smalter authoty.

The appointed audior can be contacted at the address in paragraph 4 helow for
this purpose between the above dates only.

4. The smailer authotity’s AGAR is subject fo review Dy the appointed audiay
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regualationa 2015 and the NAO's Code of Audit Practice
2015. The appuinted audltor is:

PKF Litflejohn LLP (Ref: SEA Team)
1 Westfany Gircus

Canary Wharf

London E14 4HD

{sbaghpkEatisjohn.conm}
5. This announcement is made by (e} __F Boswell Clerk snd RFQ

l

{a) Inzert date of placing of tha nolice
wiich st be not less than 1 day before
the data in (&) balow

insert  name, posilon  and
addressitelephone  numberf  email
address, a= appropriale, of tha Clerk o
other persen bo which BrRy person may
apply 1o Inspect tha accounts

{c) Insest date, which musi ba at ieast 1
day after the data of announcement in {a)
ahowe and at fexst 30 working days
tefore the date appoirted in () below

{@) The inspection pariod Betwasn (o)
and {dy must be 30 working days
Inchusive and must inchide the fist 10

worting days of July.

{e] IncesE name and position of person
placing the notices — ihis pason must ke
the responsible Fnancia] officer for the
armaller authority
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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
« where the higher of gross income OF gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but:
» are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable}

Guidance notes on completing Part 3 of the Annual Governance and
Accountahility Return 2018/19

1. Fvery smaller authority in Engtand that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govemnance and Accouniabifity Retum at
the end of aach financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Retum is made up of three parts, pages 3 to 8:

= The annual infernal audit report is completed by the authority’s internal auditor.
« Sections 1 and 2 are to be completad and approved by the authority.
» Saction 3 is complated by the external auditor and will be returned to the authority.

4. The authority must apprave Section 1, Antnual Gavemance Statement, before approving Section 2,
Accourtfing Statements, and both must be approved and published before 1 July 2019.

4. An authcrity with efther gross income or gross expenditure exceeding £25,000 or an authority with
naithar income nor expenditure exceading £25,000, but which is unabla to certify itself as exempi, or is
reguesting a |imited assurance review, must ratum to the external zuditor by email or post {not both}):

« the Annual Govemnance and Accountability Returm Sections 1 and 2, tagether with

« a bank reconciliation as at 31 March 2319

= an explanation of any significant year on year variances in the accountng statements
« notification of the commencement date of the periad for ihe axercise of public rights

« Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your exiemal auditor will
ask for any additional decuments needad.

Once the external auditor has compisted the review and is able to give an cpinion on the limlted assurance
review, the Annual Governance and Accountabllity Section, Section 2 and Section 3 — External Acuditor
Report and Certificate wilt be retumed to the authority by email or post.

Publication Requirements
Undar the Accounts and Audit Regulations 2015, authorities must publish the foifowing information on
a publicly accessible websits:

Before 1 July 2012 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accouniing statements
are as yet unaudited;

« Sgction 1 - Annual Governance Statement 2018/19, approved and signed, page 4

. Saction 2 - Accounting Statements 201819, approved and signed, page 5

Not [ater than 30 Saptember 2019 authorities must publish:

~ Nofics of conclusion of audit

- Saction 3 - External Auditor Report and Certificate

« Sactions 1 & 2 of AGAR induding any amendments as a result of the limited assurance review.

it i recommended as best praclice, to avaid any potential ganfusion by local electors and interested
partias, that you also publish the Annual Intemat Audit Report, page 3.

ki
bl b <N N SRR E, | ; . 4]
“for @ comprate list of bodes thal inay be smaller autharities refer ta schedufe 2 fa Hie Local Audit and Aceountabilly Act 2014,

“Annugl Goverance and Accountability Refumm 2018/19 Part 3 Page 1 of 6
Local Councils, Internat Drainage Boards and other Smaller Authorities™




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

- The authoriy mast comply wilh Proper Practices if compteting Sections 1 and 2 of this Annual Govemarce and
Accountability Return. Proper Practices are found in the Practiioners’ Guida® which is updated from time to irme
and containg everything needed to prepare successfilly for the financial year-and and ihe subsequent wark by
he extamal auditor.

+ Make sura that the Annual Gavemance and Accouniability Return is complete {|.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after It has
been approved by the authority end befora it has been reviawad by the exlernal auditor, the Ghairman and
RFO shauld initial the amendmenis and if necessary repubiish the amended ASAR and resommence tha
pericd for the exerciae of public rights. if the Annual Govamance and Accountahility Retum containg unapproved
or unexplained amendments, it may be ratumed and additionat costs wilt be incurred.

» The authority should receive and nete the antwal miemal audit report if possible priet to appyoving the armual
govetnance statement and before approving the accounts.

- Use the chacklist provided below to review the Annual Govemnance and Accounrtability Retumn for completeness
before retening it fo the extemal auditor by emaii or post {not both}.

+ Do not serd the external auditor any information not specifically requested. However, you must inform your
axternal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

« Make sure ihat the copy of the bank reconcillation to be sent to your external auditar with the Annual Govemance
and Accountability Return covers all the bank accounts. If the authority halds any short-term invesiments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconcitiation ts Box & on the
accounting statements {Section 2, page 5). An explanation must be providad of any difference bakween Box T and
Box 8. More help on bank reconciiiation is available in the Praciitioners” Guide”.

» Exptain lully significant variances in the accouniing statements on page 5. Do hot jusi send a copy of the detailed
accounting records instead of this explanation. The oxternal auditor wants to know that you understand the reasons
for &l variances. Include complete numerical and namative analysis to support the full verance.

« ¥ the external auditar has te roview unsclicited information, or recelves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

- Make sure that the accounting statements add ep and that the batance camed forward from the previauss year
(Bex 7 of 2018) equals the balarice brought forward ia the cument year {Box 1 of 26:19).

+ The Responsible Financiai Officer {(RF0), on behalf of the authority, must set the period for the exercise of pubBc
rights. From the commencement date for a single period of 30 conseculive working days, the approved accounts
and accounting recards can be inspected. Whatever period the RFO sets it must include a commeh inspection
perioth — during which the accounts and seoounting records of all smailer authorities must be availeble for public
inspection: — of the first ten working days of July. '

» The authority must publish the informafion required by Regulatien 15 t2}. Accounts and Audit Regulations 2015,
Inctuding the period for the exercige of public fights and the name and address of the extemat auditor before
1 July 2019.

Completion chagklist — No' answars roan youw may nol hawvz med requircmcnts

Hava il highlighted boxes have been completed?

Has all addiional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemal auditor?

Intemal Audit Report HamaﬂhigtﬁghhedmNeshammmpEMdhymeimﬁndwmmmmﬁummm -
Saction 1 For any statemant to which the responss is ‘no’, is an explanation provided?

Section 2 Has the autharity's approval of the accounting statements been confirmed by
ihe algnaiure of the Chairman of ihe approval meating?

Has an explanation of significant variations from last year to this year been provided?
Has the bank recencitiztion a5 at 31 March 2019 been reconciled to Box 82
Has n explanation of any difference between Box 7 and Box & been provided?

Sectons t and 2 Trust funds — have all disclosures baen made if the authority as a body corporate is a
sole managing tustee? HB: do not send trust accounting statements unless requested. kX

A sections

T M

Annuat Governance and Accoutttabifity Return 2018/19 Pert 3 Paga 2ofG
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Annual Internal Audit Report 2018/19
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This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carfiad out a selactive assessmant of compliance with relevant procedures and controls 1o be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been cammied oul in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal controt

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives ware being achisvad throughout the financial year fo a standard adequate to meet the
needs of this authority.

internal contro! ebjective

A. Appropriate accounting records nave beeon propetly kept throughout the financial year,

B. This autharity complied with its francial regulations, paymentls wara supported by inviicas, all
expendiure was approvad and VAT was apprapriately accountiad for,

€. This authority assessed the significant risks o achieving its objectives and reviewed the adequacy
of arangements fa manage thase,

D. The precapt of rates requirament resulted from an adequata budgetary pIOCASE, Progress against 17
the budgst was reqularly monitared; and reservas wers approprats.

E. Expected meome was fully received, based of comeet prices, property recorded and promptly
banked: and VAT was appropriataty sccounted far

F. Petty cash payments were properly supporied by receipts, all petty cash oxpendiiue was
approved and VAT appropdately accounted fior.

G. Satarios to employees and allowances to members were paid m accondance with this authodity's
approvals, and PAYE and NI requirements ware properly applisd.

H. Asget and investienls registers were complate and accwrale and propedy maintzined.

1, Periodic and year-end bank acsount recondilistions were properly carmed out,

J. Accounting statements prepared during Lhe year were prepared on tha corert accaunting hasis
{recefpts and payments or Incoma and expendiiure), agreed to the cash book, supported Dy an
adequate audt trail from underying records and where appropriate debtors and creditors were
propardy recorded.

K. IF the aulhority cerifiad itzelf as exampt from a limited assurance review in 2017718, It met the
sxemption criteria and corectiy declared itself exempt. {'Wol Covared™ should only be licked
where the autharity Rad & imited assurance review of iis 2017/18 AGAR)

L. During summer 2018 this autherity has comecty provigded the proper apporunlly for

tha exerclse of public Fghts in accordanca with the requirements of the Accounts and

Audit Regulations.

. {For locat councils onky)
Trust funds {ncluding chartiable) — The coundil met its responsiblliies as a tustze.

For ariy oiher risk areas identified by this atthornity adequate controls exdsted (jisl any olher risk argas ot separate sheets if needed).
rson whe carried out the Intemal audit

e o
RIS LRCE S e - kel S
T .
RETa ;ﬁwﬁﬁ S
L g i ek Ay T R

carriad autthe internal audit
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Section 1 — Annual Governance Statement 2018/19

We acknowledae as the members of:

PO b
ot e, mﬂﬁﬂ‘?f‘*\ﬁ.av
P i

- % e ? I:w'\f-"f i Ih.n-iv"-\:";ls.-“._.,'::.-:ﬂ%:: .- --:-E:-..I-".-'. --:1‘ i .::.' ; - S e R
our reaponsibility for ensuring that there is a sound system of internal co
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and balief, with
respect to the Acsounting Statemnents for the year ended 31 March 201 g, that:

A prepared iy aceouniing stelermsdils i accondance

4, We have pit in place arangements for affectve Bnancis
with Hre Accormts and Audi Regiiations.

managenent during the year, and for the preparalion of
tha accounting wlaiamenls.

2. Wa malntalned an adequals system of interat sontrel
inclding measures desigred to pravent and debect frand
and oomuption and veviewsd its efectivensss.

3. We took all reasonable steps b assuna aursstues
that there are no meatters of actual or petential
non-comphance with laws, regulations and Froper
Practices that could have a significant fnanclal effect
on the abitty of this authority fo conduct is
business or mansge s inances.

4_\Wa provided propar opportunity during the year for
tha exercize of glectors” rghts in acctrdance with the
requiremnents af the Accounts and Audit Regulations.

5. Ve caniad aut an assessmen of the Asks facing Ihis
autherity and took appropriate steps fe manage those
riaka, Including Lhe Infroduction of intarmal conirots and/o
axlemal Insurance cover whale required.

&. Ve maintamed throughout the year an adequake and
alfactive syetern of infomal audit of the aosounting
records and contnod systerms.

7. We took apphoptate action on alf malters ratzed
in reports trom IRtemat and axtemal audi.

8. We consldered whether any itigation, lEbiifiss or
commiments, events ar trensactions, oveuning cither
chring oF after B yaar-end, have & financlal impact on
this euthority Bnd, where approprials, have included e £25
in the accounting siatemants, HPS

] muace praper smangements and accepled responstbisty
H For safogeardiog the pubfc monay and reouress i
fs charge.

has anly dorm what K has the legal power fo do and fes
| compliad with Proper Prscices in doing so.

e durng the yeer gave aif persons irferosted the opporiuaily fo
A, kspact end ask quastions shout Hifs eitharlly’s sccotms.

7 considered and dociamented e fAnancial and oifer Asks if
3 faces and deaft witft et propery

7| airenged for 3 competent person, hdapenderd of t francial
=] controls ernd procedives, fo Give an objectiva visw on wihatfrer
-#1 infermal curdrols maet the negds of thls smaller autiariy.

221 responded fo matiers broiaght to #s attetion by infermel etid

£ extfernal il

T2 drapipsed averyihing 7 showd frave about ity business acthily
SRS haring the year inckading svents taking place after the year
erul o redevant

9_ {For bocal counsdls anly) Trust funds icluding Raz met 3 of e responshiiies whers, a5 & body
charmable. tn vur capacity 83 the sola managng corporse, Itis a sole managng bustes of B locel

trustee we dizcharged our accountability L i} W st o frusfs
respansibdities for the fund{sVassets, including ; R i o

financfal reparing aned, I required, Indopendent
excarination or audi,

*Please provide explanations fo the exiernai auditor on a separate sheet for each 'No’ responss and describe how the
authority wilt address ihe weaknesses idendifizd. These shaets should be published with the Annual Governanca Statement.

This Annusl Govemance Statement was approved ata Signed by the Chairman and Clerk of tha meaiing where
mesting of the autharity on: appraval was given:
i f R S BT e s e o BT AN L

A, \:L,r;_ ot L vk, LY
e T R R L e S R ] TR

frpiis g b

Other information required by the Transparéncy Codes {not ;}-a-rt of Anmazal Gma;é-m:anc& statement.]
Authorily wih address
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1. Balances brought
forward

2. (+) Precept or Rates and
Levies

3. [+) Total other recaipts

4, {-) Staff cost=s

T LT e

) R : LR :“I-.._ Sy ._—::'.. T

ettt SHEERISE L Sy

1 Tofal balances and reserves al e beginning of e yaar
a5 rgcorded in the fnapcial records. Value must agree fo
Box 7 of previcus year.

Total amoant of precept (or for 1085 rales and favies)
received or receivable it the year. Exclude any grants
recelvar.

A Total income ar receipls as recorded in the cezhbook less
] the precept ar retesfleviss recelved {fine 2], incitide any
granis recelved,

| Totel expendilure or paymerds made fo and on behalf of
al employees. Indude safaries and wages, PAYE and N
femployess and empioyers). pension conlibutions and
emplayment SYpEnsas.

5. {-) Loan interesticapital
repaymenis

Total expendilure or payments of capitsf and interest
made during the year on the autfionly's bewrowinge {IF any).

£. [-) AN cther payments

=] repayments {ine &)

1 Toiel expendilure or puymenis as recorded in the cash-
book leas siaff costs (ine 4) and loan interesticapital

7. {=) Balances carriet
foraard

Tolal batances and reserves &t the end of the year. Must
1 equal (T+243) - {4+5+8).

8. Total value of cash and
short tarm invesiments

3| The sum of alt current end deposit bank aocounls, casth
31 holdings end short ferm investments hafd as at 31 March —
| To agree with bank reconciilstion.

B, Tatal fixed aszsels plus
long term investmants
and assets

i 31 Mareh.

The value of all the property the suthority owns — & is made
] up of ail its fixed assets and iong ferm frvesiments as ai

10, Tota! bomawings

] The oulstanding cepital beiance &3 at 31 March of et losns
2 frorn thind parfies fincliding PALE).

14. {For Lacat Gouncils Only) Disclosure role
re Trust funds {including charitarl =}

The Coundil. 35 & boty corporale, acls as sole frusfee for
and is responsible for managing Trust funds or Bs5eis,

N.B. The fgunas in the accounting stetements aboyve da
not inciude any Trust ransactions.

I gerlify that for the year ended 31 March 2019 the Accounting
Stataments in this Annual Govemence and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basiz following the guidanca in
Govemance and Accountabitity for Smalier Autharities — a
Practitioners' Guide to Proper Practices and present faily
the finantial postion of ihis aulhority.

Signad by Responsibls Financis! Officar before being
presented to the suthority for approval

et W L T
f@@k@ _
o A £ 5y MR C

]

: '{%Jg_sgé—ﬁr
Date 2550

i canfirm that these Accounting Statements were
approved by this authority on this date:
R T e T

i ) ¥
P :
A T
FRNETSTRRIR

az recorded in minute refer
T g
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Section 3 — External Auditor Report and Certificate 2018/19
In respect of jgﬁ Sk xf.:@’gf%{ T

Gt s kil s ol -t o
1 Respective responmbmttes of the budy and the audltor

This autherity is respensible for ensuring that ife financial management is adequate and effective and that
it has a scund system of intemal contret. The authorily prepares an Annual Govemance and Accountability
Retumn in accordance with Proper Practices which:

= summarises the accotnting records for the year ended 31 March 2019; and
= confirrms and provides assurance on those matters that are relevant to cur duffes and responsibilities as
external auditors.

Our responsibity is to review Sectlons 1 and 2 of the Annual Gavemance and Accountability Return in accordance
with guidanca issued by the Natienal Audit Gffice (NAQ} an behalf of the Comptrolier and Auditor General
{see note balow). Our work does not constitute an audit camiad out in accordanes with intamational Standards
on Auditing (UK & lreland) and does not provide the same levet of assurance that such an audit would do.

2 External auditor report 2018/19

[Excopliar the matiers maporiad balow])" on he bagis of ur novigw of Sectiong 4 and 2 of the Annuzl Govemance end Accourtabilify Retum, in
o opdnion the infamation [0 Sectfons 1 and 2 of the Annual Sovantanca and Acsountabiity Relten is in acsomdance with Proger Prectices and
no other matters hava eome b our attantion giving cause for soncam that ralevant kglistatlon and motlatory requiements have not beerr met,

{“delata as appropriata),

s R P R L
= f%%%f% e

gy “;«Qs?% 5 g}
et M.- P R L e

[eontinue on a zeparate eheet F requied)

Other matlers not affecting our opinion which we draw 1o tha attenton of tha authoriky:

[continuo on a saparata shaolk F requirad )

3 External auditor certificate 201819

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annuat Governance and
Accountabifity Retum, and discharged our responsibilities under the Local Audit and Accouniabitiy Act 2014, for
the year ended 31 March 2019.

W o ol cerliy compietioh because:

External Auditor Ma me
R AN
AN s fﬂw@%ﬁ R
Foaiay ”‘%‘255‘;-‘? % wwﬁwﬁm.‘_

External Auditor Sig nature

Annuzl! Govemance and Accuuntahmty Return 2318/19 Part 3 Page 6 0§ &
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